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奧運大樓管理有限公司

MANAGEMENT COMPANY OF OLYMPIC HOUSE LIMITED

	即日租用會議室申請表
On-site Booking of Meeting Rooms

	此欄由管理公司填寫 (For Official Use Only)

	
	Received Date: 

	
	Serial No: NSA

	體育總會名稱Name of NSA:
	

	地址Address:
	

	聯絡人Contact Person:
	
	職位Position:
	

	聯絡電話Contact Number:
	
	傳真號碼Fax No:
	

	

	申請租用地點 / Booking Venue

本人清楚明白所有即日申請將不包括「奧運大樓管理有限公司」員工及各類儀器之提供，而管理公司將視乎會議室之使用情況，以先到先得的方式來處理所有申請。
I understand that the MCOHL would not provide technical support services and equipment for this on-site application.  The rooms will be allocated subject to their availability on a first-come-first-served basis.
現申請租用場地如下：﹝請於適當位置填上( 號﹞

Meeting Venue(s) is/are requested as follows: (Please ( as appropriate)

	□ 小型會議室Small Meeting Room
	Room No. _________
	□ 大型會議室Large Meeting Room

	

	租用日期
Hiring Date
	租用時間
Hiring Time
	活動名稱及性質
Name & Purpose

of the Function
	參加人數
No. of Participants

	
	
	
	

	有關使用會議設施的守則，請參閱使用條例及規則。

請將填妥之申請表格傳真至 2881-1859或親臨香港銅鑼灣掃桿埔大球場徑一號奧運大樓辦事處。如有任何查詢，敬請 致電 2504-8504與管理公司聯絡。

For the regulations of use, please refer to the Terms and Conditions for Use of Meeting Facilities & Services at Olympic House. Please fax your application form to 2881-1859 or return to our office at Olympic House, 1 Stadium Path, So Kon Po, Causeway Bay, Hong Kong.  If you have any enquiries, please contact the Company at 2504-8504.
	__________________________________________

姓名及簽署 ﹝公司印章﹞

Name & Signature (with Official Chop)

	
	

	
	日期Date:
	

	MCOHL專用

	批核 Approved by:
	日期Date:
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