[image: image1.jpg]


          MANAGEMENT COMPANY OF OLYMPIC HOUSE LIMITED

	Serial No.:
	


Booking Cancellation

	Name of NSA/Organization
	:
	

	Event Name
	:
	

	Confirmed Date and Time
	:
	

	Confirmed Venue
	:
	

	

	Cancel Venue
	Cancel Audio-Visual Equipment

	Date:
	
	Items:
	

	Time:
	
	
	

	Reason:
	
	
	

	
	
	
	

	
	
	
	

	Remarks:
	

	
	

	Name and Signature
	:
	

	Date
	:
	(with Official Chop)

	Please fax your application form to 2881-1859

	

	For Official Use Only
□ 14 calendar days before the hired day

□ Less than 14 calendar days before the hired day

( Forfeiture of deposit - Amount: HK$ _______________ Cheque No.: ___________________

□ Others: ______________________________________________________________________

Handled by:
	

	Date:
	(Name and designation)


	

	
	
	
	

	OH04_CXL
	
	Oct 2011


